Fitness Club Amendments 8/28/26 2025

———

Addition
Article IV —

Section A - Club Officers

The Club Board must consist of four (4) officers: President, Vice President, Secretary and

Treasurer.

The Club may elect to have co-officers for: Vice President, Secretary and Treasurer

Remove/Replace
Article VIl — Committees  Section D - Duties of the Safety Committee

The duties of the safety Chairperson/Committee are to ensure that the rooms or areas
dedicated to activities are clear of hazards and if any are noted to advise Facility Supervisor.

The Safety Committee shall consist of Class Representatives, Monitors and Instructors. The
Committee shall ensure that all facilities dedicated to the activities of the Fitness Club are safe
and free of hazards. If any are noted contact the Facility Supervisor/Lead or Front Desk

immediately.

The Safety Committee will ensure that class sizes are safe and do not exceed Fire Codes

Regulations.

The Safety Committee shall complete an incident report in response to any medical

emergencies.
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Red line entire Appendix A and replace

The Fitness Club — Duties of Officers




DUTIES OF OFFICERS

The President shall:

1. Act as the chairperson of all special committees deemed necessary.
Set a time and place for all Club Board and General Membership meetings. Preside over
all these meetings. Post 30 days prior to meeting for membership notification.

3. Set an agenda for all Club Board and General Membership meetings. Post 48hrs prior to
meeting for membership notification.

4. Be an ex-officio member of all committees, with the exception of the nominating and
auditing committee for a term not to exceed one (1) year.

5. Present a nominating committee as appointed by the Class Representatives.

6. Submit Club Activity Calendar along with a Facility Reservation Form for the next full
year on May 1% to the office of the Recreation Manager.

7. Complete any other required RCSCW Forms and submit to the office of the Recreation
Manager.

8. Attend any mandatory RCSCW Facilities and Club Officer meetings

9. Signatory on all bank accounts.

10. Review all documents before posting to the Club website.
11. Perform other duties as they are deemed to be indicative to the office of President.

The Vice President shall: (This can be a co-Vice President Position)

1.

2.
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Assist the President in executing the duties of the office and shall assume the duties of the
President in their absence.

Assume the Presidency in the event that the President is unable to complete their term in
office.

Attend any RCSCW Facilities and Club Officer meetings as required.

Manage Independent Contractor Contracts.

Oversee/Manage Fitness Club Publicity

Perform other duties as they are deemed to be indicative to the office of Vice President.

The Secretary shall: (This can be a co-Secretary Position)
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6.
7.

8.
9.

Record the proceeding of the Board of Directors and Club Meetings. Make available to
any member upon request. Post minutes of General Membership Meeting to the Club
Website within one week after adjournment.

Distribute the correspondence of the club, as directed by the President.

Keep all minutes and correspondence for a minimum of three (3) years.

Call meetings to order in the absence of the President and Vice President and preside over
the elections of temporary presiding officers.

Properly record amendments to the Bylaws.

Submit New Club Officer’s List to RCSCW mgnt for all changes to Club Officers.

Keep the Officer/Instructor/Monitor list up to date AND distribute to all individuals listed
as needed.

Attend any RCSCW Facilities and Club Officer meetings as required.

Appoint an Assistant Secretary if needed, to assist with the Secretary’s duties.

10. Perform other duties as they are deemed to be indicative to the office of Secretary.

The Treasurer shall: (This can be a co-Treasurer Position)
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10.

11.

12.

13.
14.
15.
16.
17.

Be the custodian of the funds of the club.

Pay all bills promptly including Vendors per contract.

Keep an accurate report of receipts and expenditures.

Keep all records for prior seven (7) years.

Update Monitor Handbook as necessary.

Reconcile Bank and Money Mkt accounts quarterly.

Proficient in Excel

Give a comprehensive report at each Board of Directors meeting and at each business
meeting of the club. Submit report to Website for posting at year end.

Close the books no later than December 31 and submit them to the auditing committee
within 15 days. Submit report to President.

Submit Annual Financial Statement to the office of the Recreation Activities Manager by
February 15" for the preceding calendar year.

Submit Membership Report as of December 31% to the office of the Recreation Activities
Manager by February 15™ for the preceding calendar year.

Complete and distribute IRS 1099NEC to all vendors by Jan 31st. Complete IRS form
1096 and submit w/copies of 1099 to IRS by Jan31st.

Complete IRS 990EZ and submit by May 15% to the IRS.

Oversee Bookkeeper position.

Appoint an Assistant Treasurer if needed, to assist with the Treasurer’s duties.

Attend any RCSCW Facilities and Club Officer meetings as required.
Perform other duties as they are deemed to be indicative to the office of Treasurer.

DUTIES OF THE SAFETY COMMITTEE

1.

2.

Responsible for supervising Club members in the various facilities during all Fitness
Club activities.
Be aware of the room facility, pool, spas and locker room areas.
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Report any hazardous conditions immediately to the Facility Lead or Front Desk.

If a medical emergency arises report immediately to the Facility Lead or Front Desk.
Complete an incident report and submit to the President.

Refer to Club’s Monitor Manual for additional information.

Perform other duties as they are deemed to be indicative to the Safety of all Club
Members

Attend any RCSCW Facilities and Club Officer meetings as required.






